\ Personnel Commiftee Meeting
==/ ) Minutes

Tuesday, March 10, 2015

Time: 4:30pm-5pm

Location: U-SU Board Room 303

Aftendees; Personne! Committee & General Public

. Organizational ltems:
a. Called to Order by Dsan Truong @ 4:30pm

b. Roll Call
Shane Vera President
Dean Truong Vice President for Administration
Nicholas Carrillo Vice President for Academic Governance
Carina Kan Vice President of Finance
Ruth Ramos ' Secretary/ Treasurer
Intef W. Weser Executive Director R
Letycia Gomez University President's Designee : fé%%
Felipe Romero Chief Justice o
Paolo Galicia College of Engineering, Comp. Smenca"Whnology Rep
Samuel Han Chief Justice / Associate Justice K s,
Guests of the Gallery :

-

Lo Adoptlon of Agenda for Tuesday, March 10, 2015

Offered By: | Nicholas Carrillo

Motion to approve the adoption of Agenda for Tus
-Switch a & b under [V. Discussion

All in Favor | ALL | Opnos | Motion: PASSED

d. Approval of Minutes (action

Qffered By: | Shane Vera

Motion to approve the minute

All in Favor [ 0 | Motion: PASSED
Il Public Foruml
a. ted for mibers of the il '9 or representatives to make announcements to the executive committee members.

% Expanding on expectationsirequirements and job dufies of current position as opposed to the job description at hiring date.

New Business:

% NONE
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Iv. Discussion:
;/ j a. AS.. Staff Project Report- The Executive Director will outline several project areas of focus that the

v Intef W. Weser presented the Full Time Staff Project List. Several tasks are on both the Executive Director and the Office Manager as they
work together on several tasks.

% Dean Truong: Thank you [ntef. This is a great list.
% DenaFlorez:
o Regarding minutes review and uploading to the website, Renia and Kelly have done a great job gettin the minutes all caught up.
Renia has done some and Kelly has been working on Personnel, Executive, and Board of Dire : t desk is doing a great
job completing the minutes in a timely manner. Our goal, moving forward, is to get them to or review prior to
meeting time. :
o  Software Research — We have purchased the license agreement for Adobe 11 and it has yploaded to 4 comipyters. This is
really great as neatness is everything when we send out forms. With this purchase.we no Iongep ve to have handﬁj‘ iften forms
o Raul Henderson Spirit Scholarship — All students have been notified. The regre
have been netified. Recipients should have the scholarship in their GET bef
“  Nicholas Carrillo: Can we have the Office Manager & Executive Director duties sepi
& Intef W. Weser: They are both Administrative.
< Nicholas Carrillo: Aithough it would not be much change, it would be better
@ Intef W. Weser. We can separate, but it will be repetifive. For examp]
them.
& Nicholas Carrillo: Are there any meetings with Campus Wide C
= Intef Waser: | meet with the Administrative Counéil. Marcus mi
& Nicholas Carriflo: Can we include those on the fist? | feel.this w
help us o see where we can help.
b. Staffing Update -~ The Executive Directo
; e ed funding for a second Administrative Assistant to the Office

it givesstudents a sense of accomplishment. My goal is for

position. With that said, wi

j S|stant to take Brandon Nery's place at the front desk. Brandon Nery
will keep his hours, 8am

ep her 2pm- 6pm hours. We are locking for the new hire to work the

] covenngﬁ yam-10am. There are tasks that Brandon Nery can handle simultaneously while
jbaﬁbemg during finals week as it gets really busy. Currently Brandon Nery and Perla Espmoza

type the minties. Brandon Nefizis curréritiy.le

B

nd Administrative Assistant. Last year when | started, | learned that students must leave
grace, they leave after. | am really happy to see that our current student staff is mostly made
of sophomores and | Junl Will be with us for a good amount of time. 1 am looking forward to an efficient flow of information
Hhrough the office wﬂhﬁhg stud &ff we have now.

ﬁéa  Truong: When are Elanmng"on actively looking for the new front desk position?

Derfa&éjgrez The pomt@iywnl be posted shortly.

Shane Vera; How long: jilf it be open?

Intef W. WeseE: ually post for two weeks.

Intef W. Weser: "We are also looking for the assistant graphics designer position to be filled.

Nicholas Carrillo: For the Graphic Designer position, have we already collected applications?

Intef W. Weser: Yes, we have already received applications, We held off on moving forward because we wanted to see what Jessica
Daveata wanted to do.

Nicholas Carrillo: What is the timeline for the Graphics Designer position?

Intef W. Weser; The timeline is the same, two weeks or until filled.

Dena Florez. Is there anyone here that would like to be a part of the interview committee for the front desk administrative position? The
time would be set once we have confirmed the people that would like to be on the interview committee.

Dean Truong: | am interested In being a part of the interview committee.

eek 2o ob0R
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% Nicholas Carrillo: Itis great experience it really helps prepare you when you are going up for interviews. It helps to understand where they
_ are coming from and what questions you may be asked.
) a Ruth Ramos: How flexible is the schedule for the front desk?

@ Shane Vera: The schedule would be t10am-2pm.

2 Ruth Ramos: Yes, but how flexible is the schedule, We could have students that have a class that may conflict.

@ Dena Florez: The flexibility would be based on how flexible Perla Espinoza's schedule is. The priority would be given to the senior

position and in this case Perla Espinoza would hold the senior position.
% Ruth Ramos: |was just wondering how flexible the work schedule would be as Brandon Nery would be here uniil 12noon.
2 Dena Florez: Brandon Nery would cover the front desk and the last two hours would be pulled for more concentrated, detailed work. If we

have an absolute elite candidate apply and everyone approves, then yes we could be flexible and ma 1

that the Summer quarter we would be all in place. Ultimately we are looking for quality applicant
#  Nicholas Carrillo: Do student staff have priority?
& Intef W, Weser: No.

" this quarter, knowing

V. Reports
a. A.S.| President
s None

b. AS.L Vice President of Administration:
2 Dean Truong: | will be meeting with Renla, Dena and Intef to discu
ideas.

ve any suggestions or

¢. AS.l Staff:
None.
Nicholas Carrille: Are we going to have an opportunity'tg oo
Intef W. Weser: That would be for Executive C C
Dena Florez: In regards to the office redesig
begin. We have been provided the design g

re it as we get closer”
we are looking at the last two weeks of June for the work to

2e8&%

.
() oldBusiness
% None

VIl.  Adjournment:

Offered By: | Nicholag Carrill Seconded by: | Ruih Ramos

Motion to adjourn at 4:57pm

All in Favor [ A “Abstained [0 | Motion;  PASSED
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Associated Students, Inc.
Personnel Committee Meeting
Summary of Actions Taken
Tuesday, March 10, 2015

. Organizational ltems:
a. Called to Order by Dean Truong @ 4:30pm

b. Roll Call

¢.  Adoption of Agenda for Tuesday, March 10, 2015

Offered By: | Nicholas Carrillo | Seconded by: | CarinaKan _

Motion to approve the adoption of Agenda for Tuesday, March 10, 2015
-Switch a & b under 1V. Discussion

All in Favor | ALL | Opposed [0 | Abstained

d. Approval of Minutes {action):

Offered By: | Shane Vera |

Motion to approve the minutes for Tuesday, January 13, 2015.

All in Favor | All | Opposed [ 0

VIl.  Adjournment:

~ - Offered By: [ Nicholas Carrillo

i

.. _{otion to adjourn at 4:57pm

| All in Favor [ ALL | Op | Motion:  PASSED

aeting of the Assoclated Students, Inc, CSULA held on March 10, 2015 in the University
el Committee Meeting on Tuesday, May 5, 2015

Official Minutes taken
Student Union 303AB.

epayed by;.
y

Dena F’Iorez
Recording Secre ry

Ruth Ramos
Secretary/Treasurer
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