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OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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American Indian & Indigenous Student Allian
Native American Heritage Month

11/7, 11/13, 11/21 FALL

US-U Building & Theatre
100

100

Native American Heritage Month is celebrated and 
recognized in the month of November. We will be 
hosting different events in collaboration with 
DEIB&CCC

Students will be able to engage and learn about Native 
American culture and history. Our programs will 
enrich student perspective of contemporary and future 
Native communities.

Catering 200 Dennis Garcia, Opening Blessing 350
Wildhorse Drum, Trad. Dancers 350

estimated 5,000*
700.00
3,000

The office of Diversity, Inclusion, and Beloning & the Cross 
Cultural Center.



Event Update

CSI has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event
registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate
space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND
that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full
details about each tier and the types of events to correspond please visit the Student Organization Handbook. 

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling
2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,

film/tv screenings
3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require

general release waivers from participants 
4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers
5. Tier 5 - Submitted at least 30 business days in advance: Events include  those with the intent to serve alcohol and hosting

conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Event Tiers and Deadlines

Event description - 

Event Information

Student Organization

American Indian & Indigenous Student Alliance

Native American Heritage Month

40

https://www.calstatela.edu/studentservices/student-organization-event-tiers


We welcome out campus community to be part of our Native American Heritage Month celebration. November 7th will kick-off our
series of events and activities where will be holding our Opening Ceremony. We will be featuring Native elders in our local
community to discuss the significance of Native Heritage Month.

Time & Location

11/07/2024 - 2:30 PM

11/07/2024 - 4:00 PM

1 PM - 5 PM

In-Person

No

Other (please describe exact location in the next question)

On-Campus

http://learn.presence.io/en/articles/3126016-duplicating-events


This form does not reserve your venue, you must do this after receiving the approved event registration through the
appropriate departments (see resources section for direct links).

King Hall Courtyard

Student Organization Officer and Advisor Contact Information

Collaborations

Yes



Cross Cultural Center

Jeszabel Millan

Decoration, coordinating guests, advertising, and food organizing.

Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU. 

Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution 

Event Flyers must include: host organization name or logo and Event details (name, location, time – or where they can find updates) 

Due to limited space in display cases, CSI and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics
will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting
the outlined requirements.

Marketing

Social Media

Instagram

aiisa.csula

a89bcd40-b575-4f9c-b387-fc12a8367cd6.png

Cal State LA Community

No

https://calstatela.presence.io/media/field/a89bcd40-b575-4f9c-b387-fc12a8367cd6.png


Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:
https://calstatela.presence.io/form/u-su-display-case-request

Tags

 

Event Details



You have indicated that you want UAS catering to provide the food at this event.  

After submitting this form please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770 as soon as possible.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
catering order.  
UAS will either approve or deny this form submission based on their ability to fulfill your catering order.  After UAS has approved
this form, CSI will review this form for approval based on all submitted information.  For more information, please contact CSI
at CSI@calstatela.edu or 323-343-5110. 

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-
student-organizations.  For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-
343-4778.

Community Service

Conference/Convention/Meeting Attendance

Educational Workshop/Program

Not Applicable

No

Yes

University/UAS Catering

ASI funding (new request for funds)

RSO funds - on campus account

No

https://asicalstatela.org/services/clubs-and-organizations-funding


External Private Fundraising

No Fundraising Activity

1. Student organizations must submit an Event Registration Form at least 10 business days prior to their travel dates.  Organizations
are encouraged to submit travel event registration forms in advance of the minimum 10 business day requirement.

1. Each Cal State LA student who will participate in this student organization trip must review, complete, and sign
the Individual General Release Form and Emergency Contact Form (both forms are located in one file)

2. Your organization should complete the general waiver and emergency form process first before completing/submitting
the Event Registration form. 

3. Student organization trip organizers must upload all signed copies of both forms for each participant planning on going on
the trip when submitting the Event Registration form. Combine all forms into 1 file for uploading.

For more information on Student Organization Travel please refer to the Student Organization Handbook.

Student Organization Travel

384c781e-ef6f-4323-ac1f-d11d0a9d74b0.png

Alcohol

No

No

As an officer of this organization, I will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. I acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.​

Acknowledgment

https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
https://www.calstatela.edu/studentservices/student-organization-travel#overlay-context=studentservices/student-organization-travel
https://calstatela.presence.io/media/field/384c781e-ef6f-4323-ac1f-d11d0a9d74b0.png


I understand that submitting this form does not guarantee my event will be approved. I must reserve space with the
appropriate venue,  submitting this form does not reserve the space.

Scroll up to submit this form.

Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes.  This applies to the following types of previously held events and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf


Event Registration

CSI has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event

registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate

space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND

that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full

details about each tier and the types of events to correspond please visit the Student Organization Handbook. 

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling

2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,

film/tv screenings

3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require

general release waivers from participants 

4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers

5. Tier 5 - Submitted at least 30 business days in advance: Events include  those with the intent to serve alcohol and hosting

conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Event Tiers and Deadlines

Event Information

Student Organization

American Indian & Indigenous Student Alliance

Stage Reading: "The Best Fancy Dancer the Pushmahtah Pow Wow's Ever Seen" by Diane Clancy

50



Event description - 

We will be performing a stage reading of "The Best Fancy Dancer the Pushmahtah Pow Wow's Ever Seen" by Diane Clancy. We

will be facilitating a discussion after the show. Light refreshments will be provided.

Time & Location

11/13/2024 - 6:00 PM

11/13/2024 - 7:30 PM

5 PM - 8 PM

In-Person

No



University-Student Union Building

On-Campus

US-U Theatre

Student Organization Officer and Advisor Contact Information

Collaborations



Yes

Cross Cultural Center

Jeszabel Millan

Stage set-up, organizing performance, and conversation facilitation.

Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU. 

Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution 

Marketing

Social Media

Instagram

aiisa.csula

dfec6e7f-3020-4251-bfab-c21e688dd36b.png

Cal State LA Community

No



Event Flyers must include: host organization name or logo and Event details (name, location, time – or where they can find updates) 

Due to limited space in display cases, CSI and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics

will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting

the outlined requirements.

Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:

https://calstatela.presence.io/form/u-su-display-case-request

Tags

 



Event Details

Community Service

Conference/Convention/Meeting Attendance

Not Applicable



You have indicated that you want UAS catering to provide the food at this event.  

After submitting this form please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle

Ballroom, at ATapia9@calstatela.edu or at 323-343-6770 as soon as possible.  

This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your

catering order.  

UAS will either approve or deny this form submission based on their ability to fulfill your catering order.  After UAS has approved

this form, CSI will review this form for approval based on all submitted information.  For more information, please contact CSI

at CSI@calstatela.edu or 323-343-5110. 

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-

student-organizations.  For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-

343-4778.

Fundraiser (Proceeds to Benefit)

No

Yes

University/UAS Catering

ASI funding (new request for funds)

RSO funds - on campus account

No

No Fundraising Activity

No

Student Organization Travel



1. Student organizations must submit an Event Registration Form at least 10 business days prior to their travel dates.  Organizations

are encouraged to submit travel event registration forms in advance of the minimum 10 business day requirement.

1. Each Cal State LA student who will participate in this student organization trip must review, complete, and sign

the Individual General Release Form and Emergency Contact Form (both forms are located in one file)

2. Your organization should complete the general waiver and emergency form process first before completing/submitting

the Event Registration form. 

3. Student organization trip organizers must upload all signed copies of both forms for each participant planning on going on

the trip when submitting the Event Registration form. Combine all forms into 1 file for uploading.

For more information on Student Organization Travel please refer to the Student Organization Handbook.

1131257b-5042-41b0-a915-b963c951b1bc.png

Alcohol

No

No

As an officer of this organization, I will take responsibility to ensure that the event that my organization is sponsoring will

follow all guidelines set forth by the university. I acknowledge that this event and any associated event space

reservations may be subject to cancellation based on my organization’s recognition status.​

I understand that submitting this form does not guarantee my event will be approved. I must reserve space with the

appropriate venue,  submitting this form does not reserve the space.

Acknowledgment



Scroll up to submit this form.

Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to

comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of

recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or

hybrid modes.  This applies to the following types of previously held events and activities including but not limited to: 

Meetings

Tabling

​Social events 

Recruitment events 

New membership intake events and processes 

Information tabling or organizational promotions 

Community service or philanthropic events  

Organization meetings (both officer meetings and general body meetings) 

Workshops, trainings, and speaker events 

Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your

organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student

organization procedure violations, including but not limited to event registration, may ultimately lead to individual student

conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may

subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of

Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest

participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and

requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the

consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to

Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by

the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at

least two TiPS certified members and two Sexual Misconduct Prevention & Resources Trained (SMPRT) members to be in attendance of

the entire event. Additional guidelines can be found in the Student Organization Handbook. 

Student Organization Event Guidellines



Hello,
 
Are we still meeting today? Please let me know.
 
Thank you,
 
Christopher Jackson
 
 
Get Outlook for Android
 









Subject: Re: Meeting and Future Programming
 
Hello Everyone,
 
Thank you for meeting today. Here are the notes from our meeting today.
 
National Native American Heritage Programming :
 
National Native American Heritage Opening Celebration:

November 7th  from 2:30p to 3:30p
Jeszabel will look into booking Alhambra Room or another USU room that can hold 50 people
CCC will Contract Dennis Garcia who cost $200 (Speaker – Blessing and Spoken Word)
CCC will Contract Wild Horse Drums - $800 (Cultural Dancing and Singing)
CCC will be contributing $500 for Dennis Garcia and Wild Horse Drums; AIISA Will be asking ASI for $500 to
cover the rest.
Jeszabel will be creating advertisement

 
Staged Reading 6pm - 7:30pm (Wednesday)

Nov. 13th

UAS - Figure food ($400 worth)
CCC will cover $200 for the food and AIISA Will be asking ASI for $200
Jeszabel will be creating advertisement

 
Rock your Mocs and Huarache

Nov: 12th or 14th

Dr. Jackson will try USU plaza on either day that is available.
We are still planning logistics.
Jeszabel will be creating advertisement

 
Indige-Thanks

November 21st

DEI is collaborating with AIIS
Jeszabel will be creating advertisement
CCC will be helping with advertising event to students

 
Talking Circles Series: 

December 3rd Tuesday 1:30 -2:30
CCC will help reserve USU space.

 
One woman show - Mary Katheryn Nagle

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Faka.ms%2FAAb9ysg&data=05%7C02%7Cjmilla29%40calstatela.edu%7Cb9046c14d71a45aed92d08dcfdff7db5%7Cce8a2002448f4f5882b1d86f73e3afdd%7C0%7C0%7C638664521008120167%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=jNx5MrnO5HDS%2BCPyCBNWxKwO7Npn0lbiwuPptEkvm0I%3D&reserved=0
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