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PA RT  1  -  NOT I C E  &  C H EC K L I S T

PA RT  2  -  CO NTAC T  &  O RGAN I Z AT I O N

PA RT  3  -  E V E N T  D E S C R I P T I O N

PA RT  4  -  COST  B R E A K DOWN

PA RT  5  -  E V E N T  S U MMA RY
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

OTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

TOTA L  CO S T  O F  T H E  E V E N T

TOTA L  R E Q U E S T E D  F ROM  A S I

AMOU N T  F ROM  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL:

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRIPTION: DESCRIPTION:

DESCRIPTION:

STAFF IN ITIALS

TIME STAMP:

DESCRIPTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)

IMPORTANT

H
O

SP
IT

A
LI

TY

HO
NO

RA
RI

A 
/ 

CO
NT

RA
CT

S

M
A

R
K

ET
IN

G

O
TH

ER
YES NO

✔ ✔ ✔ ✔

Associaton for Computing Machinery
Movie Night #1: The Batman

03/04/2022 SPRING

Regal Edwards Alhambra Renaissance 

86

86

✔

x86 Regal Tickets 10.00

860.00

860.00

Not applicable.

DocuSign Envelope ID: B86B78D5-3E28-486F-9C88-4B2550F3D2F9



Event Registration

 4:26:42 PM - Version 2

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Association for Computing Machinery

ACM Movie Night #1 The Batman

86

https://calstatela.presence.io/form/event-registration


                

            

        

    

Time & Location

03/04/2022 - 6:30 PM

03/04/2022 - 8:00 PM

In-Person

No

Off-Campus

Regal Edwards Alhambra Renaissance & IMAX

http://learn.presence.io/en/articles/3126016-duplicating-events


Student Organization Officer and Advisor Contact Information

Marketing

Website

https://acm-calstatela.com/

Cal State LA Community

No



Tags

  

Event Details

Other

Not Applicable



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

No

Yes

Yes

No

Yes, we plan on streaming a movie.

The Batman

Other

Movie Theater

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy. 

Proceeds to Benefit Transactions

https://asicalstatela.org/services/clubs-and-organizations-funding
http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/studentservices/cal-state-la-student-organization-funds-administration-policy#overlay-context=node/379101/draft


Each movie voucher will be sold to attendees for $12.

Approved Exempt Status

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Acknowledgment

​2021-2022 Event Registration Procedures ​

Student Organization Event Guidellines

http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
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