ASSOCIATED STUDENTS, INC.

FUNDING REQUEST FORM

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.

IMPORTANT

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

D CSIEVENT REGISTRATION FORM D ESTIMATES/FOOD PERMITS D EVENT ESTIMATES / INVOICES

PART 2 - CONTACT & ORGANIZATION

2019-2020

cLus/oRrG: Hispanic Business Society

EVENT TITLE: ULSA Corporate Mixer

DATE(S) OF EVENT: (2/29/20 SEMESTER: SPRING
EVENT LOCATION: Golden Eagle Ballroom

EXPECTED ATTENDANCE: 80+

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 20+

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? | |ves [ |no

BRIEFLY DESCRIBE THE EVENT:
This mixer is composed of a panel of exceptional

professionals, lead by two workshops and a networking
mixer. Students will be able to speak with professionals,
companies, and explore career opportunities. ’

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
Improves the professional development of students
through a student-organized event for networking,
professional workshops, and speaker panel.
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PART 4 - COS

WG

T BREAKDOWN

PART 5 - EVENT SUMMARY

TOTAL COST OF THE EVENT $920
TOTAL REQUESTED FROM ASI $920
AMOUNT FROM OTHER SOURCES $0

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:
Seeking sponsors from supporting companies.

Food donations.

DESCRIPTION: AMOUNT: 2 DESCRIPTION: AMOUNT: z

. = $0  :
Parking Fees for 80+ Attendees $640 S %
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT: §

- $0 Name Tags and Tag Holder x100 $25 §
E = | Event Brochures $150 %
E = | Table Cloths $25 %
= Workshop Stickers $10 g
Certificates and Folders x75 $70 %
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Printing for brochures, check in lists and other: $150

R P
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BIC Round Stic Xtra Life Ballpoint Pen, Medium Point
(1.0mm), Black, 60-Count
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| 60 Count
L
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Get $70 off instantly: Pay $0.00 upon approvat for
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Insert Refills
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400 name tags

‘ Style: N
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Oxford Certificate Holders, Black, Letter Size,
25 Per Pack (299550)

by Oxfard
Ty - 318 ratings | 25 answered questians

JR——

Price: $20.99 VPFiME g FREE Returns

Cotor: Black
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Size: 25/Pack

S/Pack 25/Pack

» DURABLE: Each certificate holder is made of 30% recyeled fiber and
30% post cansumer fiber to secure and transport letter-sized
cortificates

+ STYLISH: These certificate holders have gold-foil embossed covers with
atinen finish

* ARCHIVE: Th ifi L
hanging fites

+ VERTICAL OR HORIZONTAL: Display your certificates in vertical or
harizontal orientation

« FEATURES: 25 Black, Letter Size Oxtord Certificate Hotders with 3 tinen
tinish

1t for archiving certiti in

Cempare with similar stems.
Used & new {7} from $5.99 VPFime
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Vanity Fair Entertain Paper Napkins, Dinner Size, Classic
White, 320 Count
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1 5 ($0.05 / Count) $38-18 Save $2.26 (12%)

Assorted Colars
for “highlighters”
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" Style:
l 12 Pack

$ 449

vprime FREE One-Day
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Prints for brochures, check in lists

50Pcs Clear Plastic Horizontal Name Tags Badge ID
Card Holders and 50Pcs Black Lanyards with Swivel
Hook

by COTODO
AR v G2 ratings

[R——

Price: $12.99 VPIIMe & FREE Returns

* INCLUBES : 50 harizontal name tag badge holders, 50 lanyards

* SIZE: 100 x 85mm/ 3.9 x 3.3" (L*W), Fit Card Sizes 95 x 60mm/ 3.7" x 235" (L*W);
Lanyards with swivel hook Is up to 18" / 45¢m long, tanyard is totat 36" / 90cm long

+ USE: Badge halder and lanyard necklace sets; for office, school, or sacial events

« MATERIAL : waterproof rescalable plastic vinyl pouch Is tear-resistant, keeps content
safe and secure; braided necklace is tight but strong

+ OUR COMMITMENT : We take pride In delivering a quality product. I, within 50
days, you are unhappy for any reason, return your kit with no questions asked, We
will give a full refund

Compare with similar items

) Report incorrect praduct infarmation.

I Similar item to consider

. 2= AmazonDasics Clear Name ID Badge Holder - Horizantal (Pack of 50}
;t $7.24 yprime

wivsdrdeds (287)

DURABLE GFFICE PRODUCTS CORP, o
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Find the Riaht Kev First.

] Vistaprint | Sromotional Products ] Digital Products Corporata Pricing | Resell
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Al Business  Marketing Slgnage & Photo  Invitations &  Clothing Promotional  Labels & Digital Design  Deals
Products Cards Matarials Teade Shows  Gifts Stationery & Bags Products Stickers  Marketing  Servicas

Home / Marketing Muterials / Brochures

Brochures
R 42 2171 Reviews

Give customers the full story.

« 3 fold formats avalable

« 7 paper stocks & & sizes

+ Choase a template or upload your own design
« Shipped pre-foldad & ready to use

« Holders available on selact sizes (see below)

Need a hand? Get help from a design expart.

Fold

Bi-fold Tri-fold

Stock
e — .
w > Standard glossy Standard matte
i ;
Standard uncoated { Standard recycled

Premlum glossy Promium matte

Premium uncoated

Unfolded Size

85" x 11"

Quantity 100 .

Add accessories ~

Brochure Holders 0 - Starting at $9.C0

Price $198.94 $139.24

Original Price ($198:94 $139.24) + Accessories ($0.00)

. Product Specifications =

Moterials, bleeds, margins, etc

i Sprint & 5 9:06 PM 1 12%
e - gy ver

. ! -

Home / Costeo Business Center / Beverages /

Water, Seltzer & Sparkling Water

$4.59 # FREE SAME-DAY DELIVERY
Nestlé Pure Life Purified Water

35x16.90z

— 1 -+ Add to Cart
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Event Registration

ULSA Corporate Mixer 2020

Submitted By:_ 113112020 11:29:20 AM

Basic Information »
Student organizations must complete and submit this form at least 10 business days prior t the event date. Fieservations for on sampus events will riot ke confimmed unless this farm

haz been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

Wéhat Oranization/D epantment iz hosting the svent?
Hispanic Business Society

Event Name
ULSA Corporate Mixer 2020

Estimated Attendance

Plzaze destibe the astimated atterdancs of participants for this evert. Please rote that bazed an your responise, vour crganization may reed to camply with additional
carmpus poficiss and procedunes before this avent san be registered. For rore information pleass refer to the Student Organization Handbrok zectionz on Ticketing ard
Guidelines for Campus Facility Ressreation,

80

Abaut the event
Please describz what thiz svent iz about and include all intended activities that will take placs,

This mixer is composed of a panel of exceptional professionals, lead by two workshops and a networking mixer. Students within
CSULA will be able to speak with professionals, companies, and explore career opportunities.

Time & Location

Start DatefTime
02/29/2020 - 8:00 AM

End DatefTime
02/29/2020 - 2:00 PM




Where will the event take place?

On campus

On Campus Locations

Other (describe in address/location field)

Specific AddressfLocation Information

Include or zampus nar'zite infarmation of off campus addresz. Nabe, submitting this Event Registratior farr will nat confim your event spacs.

CSULA USU Theater Room 106A R

Student Organization Officer and Advisor Contact Information
Only current organization officers san submit the E vent Rexistration Form. Submitted foms will require Advisor approwal prior to 51 approval,

Contact Person

Wma of the officer subrnitting this farr.

Officer Contact Phone Number

Contact Email

U

Provide the officer's small address,

Orianizaiion Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Ll cnail address is entered acourately. This Event Fegistration Form will be ssnt to wour advisor for approval befare C51 can approve it

Marketing

Ne publicity may b distributed or prsted onlire until this form has beers submitted and approved. Both off and on-campus events must aleo have a confimad reservation prior te
marksting. All publicity material raust cormply with Uriversity Sdministrative Procedures AP P03 and AP PODF. All printed marketing to be used for marketing registersd events are
tequired to be stamped by CSI prior ta their approved pasting, Stamps san be cbtained after the event has been registered. All printed material may be posted for up b & period of
fourteen [14] calerdar days. For student arganizations, the "POSTING ¥ALID THRU___ " stamp must be clealy visible on the face of the posting.




Will food be served at the event?

Yes

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

No

Will you be requesting funding from Associated Students, Incorporated?

Far mors infrtrmatior on Club and Organization Funding please wisit: hitps:/¢asicalstatzla. orgservices/clubs-and-araanizations-funding
Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-arganizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
support?

Az pau seeking sparsorship frarm private individualz or estemal companies,raanizations off campus that rmay require additional tax documentation? (Jndividual donations that
d not requine taw documentation do not count. )

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

Ltoes your orgarization plar on zerving aleohol at its avent?

No

Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event?

IF was, the arganization affiraz that mermberz and quests will nat consume aleohal at the event,

No

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Signature Pad Field




How do you plan on marketing this event?

Social Media

Social Media Site

Instagram

Social Media Handle
HBSCSULA

Which institutions have been invited to this event?
UCSB, UCI, UCR, SDSU, CSUF, CSULB, CSUDH, CPP, CSUSM, CSUSB, CSUN, UCLA

Who is invited to this event?

Student organization members

Other Colleges & Universities

Will oftcampus media be nofified about this event?

No

Tags

CONFERENCE/CONVENTION

Cover Image

Flease select an image that conesponds to your 2vent.




ULSA ¥ Ay
CORPORATE MIXER 2020

CONNECT WITH AMAZING
PROFESSIONALS AND
EXPAND YOUR NETWORK!

CSULA
USU Theater
Room 106A

Parking Lot C

Saturday,
February 29, 2020
8AM - 2PM

Event Details

Event Category

Pleass select any of the categuies abave that biest describes your event, Nate, orarization mestings da rot need to be registersd,
Conference/Convention

Planned Activities

il your evert have any of the following activitiss? The Univarsity's Gensral Release wil be required for sertain activitiss,

Not Applicable

Will the event have security?

No

Who will be providing the food?

University Catering




Event Guidelines & Resources

Student Organization Event Guidellines

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcohalic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P007. All printed marketing to be
used for marketing registered events are required to be stamped by CSI prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: if your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSl, including submitting all completed forms and
requested documents. '

Student Organization Event Resources

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

* Temporary Food Facility Permit

¢ Requestto Serve Alcoholi‘c Beverages Form
« Amplified Sound Permit

Additional Resources

University-Student Union Event Space Forms

The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations.




CONNECT WITH AMAZING
PROFESSIONALS AND
EXPAND YOUR NETWORK!

CSULA , USU THEATER ROOM 106A

PARKING LOT C
SPONSORED BY: | -

A
%

ASSOCIATED STUDENTS, INC.

THEACTIVITIES AND OPINIONS PRESENTED ARE NOT
~ ‘u NECESSARILY THOSE OF ASSOCIATED STUDENTS, INC.






