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M ASSOCIated StUdentS, lnc. Necessary Documents:

“...For the Students, by the S!udents.'zo 1 6- 1 7

Funding Request Form O CS) Event Reg. Form

O Estimates/ Food Permits

Orgamzatlon (1 Event Estimates / Invoices

Club/Organization; Vietnamese Student Association

Event Title: Vietnamese Culture Night

Date(s) of Event; 4/23/17 Quarter; Spring
Location of Event; U-SU Theater

Expected Total Attendance: 100
Expected Attendance of Cal State LA.Students: 50

Event Description and Total Cost Breakdown

Briefly describe the event:

Vietnamese Culture Night is an annual student-run production held by
members of the Vietnamese Student Association (VSA) at Cal State LA.

The show includes acting, singing, dancing, and a fashion show.

Through this production, we hope to show what Vietnamese culture is all about.

Is the event open to all Cal State LA students?: Yes
How will this program enhance the Cal State LA experience?:

One of VSA's mission is to honor and preserve Viethamese culture and heritage
through the community that surrounds us. This program will help enhance Cal
State LA experience in which we create potential for those who want to learn
more.

Hospitality

Description Amount

Description Amount
100 Pamphlets $81.00
36 T-shirts $548.06

| Honoraria/Contracts

Description Amount

Description Amount
Stage: $90 per hour $360.00

Event Summary

Total Cost of Event: $989.06

Amount Requested from A.S.I.: $989.06

Amount from other sources:

What other resources are you employing for this event?

For Office Use Only * Do Not Write Below

Important:
(1) All Funding Request Forms must be turned in by 12 PM

Monday, the week of the Finance Committee Meetings.
(2) Additionally, funding request forms must be turned in no less
than10 business days (2 weeks) prior to the event.
(3) Deadline for Request for Payment or Purchase Order (RPP) is
15 days after the event.

All forms must have a Time Stamp and
/1L
staff initial: / 1)
Wi

Rev'd. 9/2/16



JDENT ORGANIZATION T (O
VENT REGISTRATION FORM JMPLEY. ) [tX

fhis form must be completed 10 working days prior to the event date. Reservations for on campus events will not be confirmed unless this form
has been completed. No publicity may be distributed or posted on websites until this form has been submitted for off campus events or until the
reservation confirmation process has been completed for on campus events. Signatures must be completed in blue or black ink.

NAME OF ORGANIZATION:
EVENT CONTACT NAME:

EVENT DATE:

i BEGIN TIME  ESTIMATED ATTENDANCE

TYPE OF ACTIVITY (THE UNIVERSITY'S GENERAL RELEASE WILL BE REQUIRED FOR CERTAINEVENTS) _
[ JFUNDRAISER [JEDUCATIONAL PROGRAM  []SPIRITUAL PROGRAM [CJRECREATIONAL PROGRAM
DDANCE/PARTY [[]socCIAL PROGRAM [JCOMMUNITY SERVICE [ JCONFERENCE/CONVENTION

WILL YOUR EVENT INCLUDE ANY OF THE FOLLOWING? (PLEASE CHECK ALL THAT APPLY)

D SPORTS ACTIVITY OR TOURNAMENT D FOREST CLEAN-UP y [C]INTERNATIONAL TRAVEL
D BEACH CLEAN-UP D]NDOOR/OUTDOOR COOKING DDOMEST!C TRAVEL
[[] BEACH BONFIRE

PLEASE DESCRIBE THE EVENT BELOW (INCLUDE ALL ACTIVIT!ES) ;

IS INVITED (CHECK ALL THAT APPLY):
i

STUDENT ORG. MEMBERS [JACAL STATE L.A. COMMUNITY [[/OTHER COLLEGES & UNIV.  [[] GENERAL PUBLIC  [] GUEST LIST

Events intended for the general Cal State L.A. campus will be listed in the Student Organization Calendar of Events distributed In a
bi-weekly email by the Center for Student Involvement. [CINo. 100 NOT WisH FORMY EVENT.TO BE POSTED. -

WILL THE EVENT HAVE AN ADMISSION CHARGE, REGISTRATION FEE, OR DONATION?

WPLL AMOVIE BE SHOWN?
3 7k

WILL THE‘EVENT !IAVE SECURITY?

ﬁNo L’j Yes lfybs. please explain |

WILL FOOD BE SERVED AT THE EVENT? quo EI YES _ :
IFYES, WHO WILL PROVIDE THE FO0D?. [ JUNIVERSITY.C CATER!NG ! OTHER: § ;
Acomplated food permit is required forall on-ggmpus avents wlth food unlass the food is provided by University thqunq

WILL ALCOHOL BE PRESENT AT THE EVENT? Eﬁzo I:] YES. Pioue attach a complotod request to serv

1f so, ptease affirm organlzatlon mcmhers an_d guests will not consume aicohol.
WILLOFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE—EVENT (NEWSPAPER, TV, RADIO, ETC)? [Y_‘]?(o D H/

'DOES THE STUDENT ORGANIZATION WANT TO PURCHASE SPECIAL Mm INSURANCE FOR THIS EVENT? NO D YES

Pleast be aware that studanr organization events are not covared for llability or other insurance by Californla State University, Los Angales or

the Unversity-Student Union. Student organization officers or the advisor may be held personally liable. IP the student orgnnlzation would like to
purchse Speclal Event Insurance for a particular event, please contact CSl,

Updated 10.27.15 | Pagelof2



' STATEMENT REGARDING CASH TRANSACTIONS

As an officer of: 7Y : ﬁf@“ﬁ a recognized student organization
at California State University, Los Angeles, | affirm that all funds raised by this organization or assets assigned to this organlzatlon will be
« used solely for the benefit of the organization as a whole. Further, it is affirmed that no funds or assets of this organization will accrue to
the benefit of any officer or member, or any private person. 3
Describe the fundraiser.(including how the fundraiser or donation process will work, items to be sold, prize(s), e

. oATE ‘3/'_[/\?

_owe S/ 7/17

W, :
PRESIDENT:

TREASURER:

EVENT GUIDELINES ;

The following guidelines are provided for the benefit of the student organization. They are |ntended to be followed completely Failure
to comply with any of the follewing guidelines may result in disciplinary action taken agamstthe organization including suspenslon of
recognition, events and use of facilities.

CONDUCT:  The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or Judicial Affairs.

ALCOHOL: Any event that involves consumption of alcoholic beverages requires authorlzatlon from the Univarsity. Your organization
must complate a Request to Serve Alcoholic Bavaragas form available in the Center for Student Involvement Please
allow at Ieast 3 weeks for this form to be revleWed by the Unlverslty

PUBLICITY: Allpubucity materlal including banners brochures announcaments etc musthave the name of the sponsorlng group and
the following statement: “The actions and opinions of this organizatron do | not necessarlly raﬂeqt those of the students.

staff, faculty, or admlnistration of Cal State LAY

MY SIGNATURE BELOW INDICATES THAT I WILL TAKE RESPONS{BILITY TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION ]
SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY.

STUDENT ORG. OFFICER'S NAME SIGNATURE (PLEASE USE BLUE OR BLACK INK ONLY) DATE

03/0 7/ 17
05/07/ /-7.

* ADVISOR'S NAME

Updated 10.27.15 | Page 2 of 2



iz @ UVSA
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