‘ Ml ASSOCIatEd StUdentS, Inc- Necessary Documents:

&l Event Flyer w/A.S.I. Logo
Funding Request Form
& .Far the Students, by the S!urfenfszo 1 6 1 7

‘Contact ] ll Organization

@ CSIEvent Reg. Form

@ Estimates / Food Permits

; ' Event Estimates / Invoices
Club/Organization: Korean Student Association

Event Titte: KSA Annual Banquet
(s) of Event4/22/17 Quarter: B3 SPRING

Expected Total Attendance: 70
Expected Attendance of Cal State LA. Siudents w_____§_Q_

Event Descrlptlon ‘and Total Cost Breakdown

Briefly describe the event: Is the event open to all Cal State LA students?: N& YE%

KSA will be hosting their fourth annual formal How will this program enhance the Cal State LA experience?:
banquet to sum up the 2016-2017 SCh_OOI year. We It will give the exchange and/or international students a

hope to give the exchange and/or the international memorable experience in which they can tell other students that

students a memorable end to their stay at CSULA. are planning the study abroad at CSULA. It will also help spread
school spirit by uniting as a club.

Hospitality _ Honoraria/Contracts

Description Amount : Description Amount
Food & Refreshments from Universi| $2,175.00
Decoration from Party City $50.00
Decoration from Target $30.00
Decoration from Costco $50.00

Description Amount Description Amount

Event Summary For Office Use Only * Do Not Write Below

Total Cost of Event: $2,305.00 Important:
(1) All Funding Request Forms must be tumed in by 12 PM
Amount Requested from A.S.1.: $2,305.00 Monday, the week of the Finance Committee Meetings.

(2) Additionally, funding request forms must be turned in no less
than10 business days (2 weeks) prior to the event,

What other resources are you employing for this event? (3) Deadline for Request for Payment or Purchase Order (RPP) is
15 days after the event.

Amount from other sources:

All forms must have a Time Stamp and .
staff nitial W? "

Rev'd. 9/2/16



CAL STATE

STUDENT ORGANIZATION o]
EVENT REGISTRATION Form ' VA

This form must be completed 10 working days prior to the event date Reservations for on campus events will not be confirmed unless this form

has been completed. No publicity may be distributed or posted on websites until this form has been submitted for off campus events or until the

reservation confirmation process has been completed for on campus events. Signatures must be completed in blue or black ink.

NAME OF ORGANIZATION: [ REAN €TUD ENT ASSec \ATION PHONE(40R) B2E- T 901 DATE: 0314 [ 2619

EVENT CONTACT NAME: VOSELINE piaZ EMArL:yosgu_memnz,\fp@wqmj_,LOM

NAME OF EVENT: KS74 ANNUAL BANGUET LOCATION: BALLRco M THREE
EVENT DATE: 04122 /20(%7 BEGIN TIME: 706 P END TIME: j0:CCPM ESTMATED ATTENDANCE: 0

TYPE OF ACTIVITY (THE UNIVERSITY'S GENERAL RELEASE WILL BE REQUIRED FOR CERTAIN EVENTS.)
[ JFUNDRAISER EDUCATIONAL PROGRAM  []SPIRITUAL PROGRAM [ JRECREATIONAL PROGRAM
[_]DANCE/PARTY SOCIAL PROGRAM [JcommuniTy service [ JcoNFERENCE/CONVENTION

gOTHER: -FOQW{L.__'DJ‘NNER

WILL YOUR EVENT INCLUDE ANY OF THE FOLLOWING? (PLEASE CHECK ALL THAT APPLY)
[_] SPORTS ACTIVITY OR TOURNAMENT [JFOREST cLEAN-UP

[ ] BEACH CLEAN-UP [JINDOOR/OUTDOOR CoOKING

[_] BEACH BONFIRE
PLEASE DESCRIBE THE EVENT BELOW (INCLUDE ALL ACTIVITIES):

We will be hoshng « '“?vrﬂ'\éi\ banguet for au= end of the gehesl year @m%‘, o Say
Jeedbye o fhe. Tn-/—wncp\ahgc’ shulen“r%cmd Sh»w— o e dtaner ?—T\\u\ Withs |

[ JINTERNATIONAL TRAVEL
[[JoomESTIC TRAVEL

&La’r?u-"T eS, 4’2}3@“\?)’ Sas a'i-'arlulo;‘

WHO IS INVITED (CHECK ALL THAT APPLY):
STUDENT ORG. MEMBERS [QéAL STATE L.A. COMMUNITY OTHER COLLEGES & UNIV. @/GENERAL PUBLIC []GUEST LIsT

pus will be listed in the Student Organizalion Calendar of Events distributed in a
@NO. I DO NOT WISH FOR MY EVENT TO BE POSTED.

Events intended for the general Cal State LA, cam
bi-weekly email by the Center for Student Involvement.
E, REGISTRATION FEE, OR DONATION?
transactions on the back of this form) D NO E{YES. HOW MUCH? $ 15 - '[ 5 '

VILL THE EVENT HAVE AN ADMISSION CHARG
If yes, please complete statement regarding cash

VILL A MOVIE BE SHOWN? .ZfNo D YES (If yes, please attach written proof of viewing rights.)

VILL THE EVENT HAVE SECURITY? @/NO D YES If yes, please explain

VILL FOOD BE SERVED AT THE EVENT? | |NO M‘YES
IF YES, WHO WILL PROVIDE THE FooD? [V]UNIVERSITY CATERING [JoTHER:

A completed food permit is required for all on-campus events with food unless the food is provided by University Catering.

D YES. Please attach a completed request to serve alcoholic beverages.
(This form may take up to two weeks for review and possible appraoval.)

ALCOHOL IS AVAILABLE? M]NO [ ves Initials
me aleohol. .

ILL ALCOHOL BE PRESENT AT THE EVENT? Z]NO

VILL THE EVENT BE HELD IN A RESTAURANT/VENUE WHERE
If so, please affirm organization members and guests will not consu
/ILL OFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE EVENT (NEWSPAPER, TV, RADIO, ETC )? B’No D YES.
'ES THE STUDENT ORGANIZATION WANT TO PURCHASE SPECIAL EVENT INSURANCE FOR THIS EVENT? ENO D YES
ase ware t nt 'orgrfaniia_ti‘on Ve'vé-ﬁfs"are 7&6& 'cu(xér'ed‘ fc;r-liébl!i'tiy dr bfﬁér én-suréhcé Ev C_ahfor'hira S;tafé Ur\ive?sify, Los Angéles 6; '
e University-Student Union. Student organization officers or th
Jrchase Special Event Insurance for a particular event, please contact CSI.

e advisor may be held personally liable. If the student organization would like to

Updated 10.2715 | Pagelof2



STATEMENT REGARDING CASH TRANSACTIONS
As an officer of HCQ\EA"\\ STU DEN ! O&(RRN ’ZH'TIDM . a recognized student organization

at Califorria State University, Los Angeles, | affirm that all funds raised by this organization or assets assigned to this organization will be
used solely for the benefit of the organization as a whole. Further, it is affirmed that no funds orassets of this organization will accrue to

the benefit of any officer or member, or any private person.
Describe the fundraiser (including how the fundraiser or donation process will work, items to be sold, prize(s), etc):

The entrance fee. will be 83 for KSR members, and $1S Lor others, Al mene teilected
will be used fo the fulure avents o KSR and b preinburse our MW\ZJC for

-H\e_ eat - U*Q~~P3C~k&"\" Cest -Qof‘ \'\‘\T% even't (-Bm'}‘ke-'\"”""“"rUXWTV\%,LQCC"‘&J‘TO"\%, 9—"‘1>¢
SIGNATURE: ;73/’7/9)\ e DATE R [20) J ANV

lor owte: 3/20/ 20117

SIGNATURE: /

PRESIDENT: VOSELINE DIAZ

TREASURER: GRRCE CHC[U

EVENT GUIDELINES

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure
to comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of

recognition, events and use of facilities.
The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may

CONDUCT:
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or Judicial Affairs.

ALCOHOL: Any event that involves consumption of alcoholic beverages requires authornization from the University. Your organization
must complete a Request to Serve Alcoholic Beverages form available in the Center for Student Involvement. Please
allow at least 3 weeks for this form to be reviewed by the University.

PUBLICITY: All publicity material including banners, brochures, announcements, etc. must have the name of the sponsoring group and

the following statement: “The actions and opinions of this organization do not necessarily reflect those of the students,
staff, faculty, or administration of Cal State L A"

MY SIGNATURE BELOW INDICATES THAT | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION IS

SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY.
RE (PLEASE USE BLUE OR BLACK INKDNLY) DATE:

03-20-2017
32017007

STUDENT ORG. OFFICER'S NAME
DANIEL LEE
ADVISOR'S NAME

NAMHEE LeE 277 2 T

fl”m‘lIIII_HIIIIHIII.HII
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California State University, Los Angeles
5151 State University Drive, Los Angeles, CA 90032 BEO # E29196

Phone: (323) 343- - Fax: -
oriks (325) 3420770 = Fergr1a%) SAS-G T Event Date: 4/22/2017 Saturday

Golde
Slash Banquet Event Order

Eagle

Hospitality

Client/Organization Event Date Booking Contact Event #
Korean Student Association 4/22/2017 (Sat) Yoseline Diaz E29196
Address City, St/Prov Postal Booking Tel Guests
5151 State University Drive Los Angeles, CA 90032 (909) 525-5905 60 (Act)
Party Name Sales Rep Theme Category
KSA Annual Banquet Amy Miers
Venue

Description Type Start End Banquet Room Setup Style

5:00 pm 10:00 pm Ballrm 3 Banquet 10

Food & Beverage Equipment/Miscellaneous
Food/Service Items Unit Price Total Food/Service Items Unit Price Total
**Food Setup at 7:30PM** (1) LCD Projector Package 50.00 50.00
-VGA Cables

China Service (3) Wireless Microphone 25.00 75.00
(75) Option D - Buffet Guest(s) 29.00 2,175.00

-Traditional Caesar Salad

-Angus Sirloin Steak with
Cabernet Mushroom Sauce

-Blacken Salmon with Mango
Salsa

-Baked Macaroni and cheese
-Sautéed Vegetables
-Chocolate Ganache

-Bread and Butter

-Iced Tea

-Water Service

Notes

Event Start Time - 7:00PM
Will Be trying for ASI Funding

Food Beverage Liquor Equipment Labor Room Other Total
Subtotal 2,175.00 0.00 0.00 125.00 0.00 0.00 0.00 2,300.00
Service Charge 369.75 0.00 0.00 21.25 0.00 0.00 0.00 391.00
Taxes 222.67 0.00 0.00 0.00 0.00 0.00 0.00 222.67
Total 2,767.42 0.00 0.00 146.25 0.00 0.00 0.00 2,913.67

Authorized Signature & Date: GEH Signature & Date:




E29196 - Korean Student Association

Subtotal 2,300.00 Paid 0.00
Tax 222.67 Balance 2,913.67
Service Charge 391.00
Total Value 2,913.67

By signing this document, you are authorizing UAS to deduct payment from the above charge account once service is rendered. This
Banquet Event Order is invalid unless signed and retumed along with a check or purchase order to the Golden Eagle Hospitality
Office. Missing catering equipment is the responsibility of the Authorized Signee. A 17% Service Fee and 8.75% Sales Tax will be
Charged where applicable. 72 Hours Guest Count Confirmation and Cancellation Notice Needed.

Authorized Signature & Date: GEH Signature & Date:




KSAlBanquet (April 22nd, 2017)

[15] Balloons ($30.00)

-ty Cit

NOBODY HAS MORE PARTY FOR LESS Code. FREESHIF
STUME

FREE SH;PPaNé "o SAVE up 10 $20

Coda TAVEMORE  PRINTCOUPOH tewans

W Sleappiig Buike i e
- Product

Black Star Balloon
13in Foil Baloor

S G010

P NG ionat cosl. Bhow of receipt requiresd
HAVE A PROMO CODE 7 £2G 85
' 3 50,00
i o R R P S é:‘lﬁmﬁe\“ ‘5;%
Toly one proms £ade may e uied por rder
Estimated Total 3$37.84

[1] Event Banner ($20.00)

PartyC

NOBODY HAS MORE PARTY FOR LESS

FREE SHiPPING e SAVE up 10 $20

Code. SAVIBALRE  PRINE COUPGH» pewmls

B AR o

N - A S SAYE BASKLY
w Shopping Basket PN BABEE i

LV 5 saf
Vel

Custom Glitter Starz Banner 6ft $18.69

1 Standard (Indoors Banner

| EEn TR | As low 38 $189%
Sk 483804 The Good Dinosanr
$10 Gl custinn products with any $7% purchase using cude Balloon Bouquet Spe
NSO HIHE Fol Ballbons
$15.99

Hh(, and regu
S processing e

HAVE A PROMO CODE ? tderchandise Sublotal $19.09



KSA Banquet (April 22nd, 2017)

[1] Black Table Cloth ($7.00)

,

free shipping on all orders of $25+ [ free returns on any item

1 item in your cart

Black/White Dots Plastic Shipping i ‘ $6.49
Rectangle Tablecovar Standard Shipping: e b,
g arrives (Tue 04419) il
instack change shipping speed ittt

S s pohdy IO B0laEs

This item is not avaiabie for Order
Pigkup or Ship 1o Stocy

Get it by 4113, Choose Express Detvery by 1100am wmorrow

[6] Bags of Confetti (§13.00)

o sign in

free shipping on all orders of $26+ | free returns on any iterr

6 items in your cart

Creative Converting Confetti - Shipping , X $14.88
Black e Standard Shipping: ay: 6 i $248 eanh
) i arrives 0415 - 0420 S
ean  Insteo change shipping speed _— N
£ \'2 ’i" Zea returr policy for aetails. Y g sp save for ister

This tem s not available for Order
Pickup or Ship to Store



KSA Banquet (April 22nd, 2017)
[5] Black and White Streamers (510.00)

5 items in your cart

Spritz™ Crepe Streamers 200
FT White

Color Vvivts

in stock

Zea retur policy for cetsiis.

Halloween Black Crepe
Streamer - 81"

in stock

free shipping on all orders of $25+ | free returns on any iten

‘®) Shipping ‘ $6.00

Standard Shipping: aty: 3 $2.00 each

arrives (Thu 04/14)
change shipping speed

remave tam

sava for ‘ater
.+ Order Pickup FREE @
South Gate
usuaily available in 2 hours
change store
Shippin . $2.38
Gy agy: . 2 || £1.99 each

Standard Shipping:
arrives (Mon 04/18)

change shipping speed

remove tam
save for iater

This ftem is not available for Order
Pickug or Sthip to Store

[180] 4x6 Photo Prints ($31.00), [3] 12x18 Photo Prints ($12.00), [1] 16x20 Photo Prints ($7.00)

4x6 $0.17ea

—
5x7 §0.50ca
e ——

BXTHU | E;‘I,Téea

ex12  $179%a

11x14 5399

ﬁzxiz $3.99ea ”

12x18 o %3,9993

16%20 6.99%a

20%30 39 99ea





