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ASI Recognized Student Organization Funding Request Form

Physics and Astronomy Club
Pending Approval

Recognized Student Organizations can submit a funding request prior to the event or after the event has occurred:
Prior -

e fFunding requests should be submitted no less than 10 business days prior to the date of the event to provide time for the event
planning efforts.

After -

o ASI may consider allocating funds after an event has occurred.
o Post-event funding requests will only be considered in the semester when they occur.
e The last day to submit a funding request is the deadline for the last Finance meeting of the semester.

Funding Submission Deadline & Finance Committee Dates

The deadline for submissions is Friday, 12 pm, before the intended meeting. Any submission after that
time will be reviewed at the following Finance Committee Meeting.

Finance Committee meetings are held on alternating Thursdays from 2-4 pm.

The Finance Committee Dates and Submission Deadlines can be found here: https://asicalstatela.org/club-funding-proposals-deadline

Student Organization & Officer Information

Organizations

Physics and Astronomy Club

Officer Name

Email Address

Fleaze be zure the email lizted iz CHECKED REGULARLY. If we have any questions on the funding request, thiz iz the email we use.

Officer Position

Treasurer

Event Information
An RSO0 can request funds for multiple eventz on one funding request form if the events are connected [i.e., workshops, speaker series, etc.). However, if the funding request is

approved, reimburzement happens after the last event.


https://asicalstatela.org/club-funding-proposals-deadline

All event(s) MUST BE OPEN to ALL Cal State LA students to be considered for funding

Event Title
Anza Borrego Camping Trip

Event Date(s)
04/01/2026 - 04/03/2026

Briefly describe the event

PAC will go to Anza Borrego State Park to camp, hike, and star gaze.

How will this event enhance the Cal State LA experience?

This event will enhance the university experience by giving students the opportunity to connect with nature, build community, and
apply their academic interests outside the classroom. Camping, hiking, and stargazing at Anza Borrego State Park encourage
hands-on learning about astronomy and the natural environment while fostering teamwork and friendships among participants.

Total Expected Attendance
21

Expected Cal State LA Students Attendance
14

Here is a guide to show how to access the approved event registration form

Approved Event Registration Form*

Event Registration Form MUST have the green approved stamp.

512699ce-9f34-4408-9d5e-7fbbe139a2a1.pdf

Is your RSO requesting funds on this funding request for multiple events

ex. Workshops, speaker series, etc

No

Cost Breakdown

What is your RSO requesting funds for?

Select all that apply

Hospitality
Other

Total Amount Requested from ASI
$454.32


https://csula.sharepoint.com/sites/CenterForStudentInvolvement/Shared Documents/Forms/AllItems.aspx?id=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides%2FPresence accessing approved event registrations%2Epdf&parent=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides&p=true&ga=1
https://calstatela.presence.io/media/field/512699ce-9f34-4408-9d5e-7fbbe139a2a1.pdf

Cost Breakdown - Hospitality

Hoszpitality includes food provided by UAS or the Student Qrganization [off-campus catering, pre-packaged foods: snacks, bottled drinks, etc.)

AS| hospitality limits are bazed on actual student attendance. AS| will fund up to: Snacks - $7.00, and Catered Meals - $15.00

Description (include prices)

ex. JAS Catering - BED, 8 pizzas ($9.99 each = $79.92 total], soda [$7.99), etc.

Great Value Hot Dog Buns ($4.44 total), Great Value Hamburger Buns ($4.44 total), Gardein Ultimate Plant-Based Bratwurst
($33.28 total), Gardein Ultimate Plant-Based Burger ($67.08 total), Doritos Nacho Cheese Chips ($11.88 total), Dr. Pepper Soda
Pop ($10.00), Honey Maid Graham Crackers ($13.88 total), Lindt Classic Oatmilk Chocolate Candy Bar ($11.56 total), Great Value
Purified Drinking Water ($9.54 total)

Who is providing the food?

Student Organization

Signed Food Permit Form*

If you are not going through A4S, a food permit is required. Food permit MUST have all 4 signatures

019d8bdd-2d45-4d00-b315-024529652fdd.pdf

Cost Breakdown - Other

Other includes anpthing that does not fall within the other categaries [i.e, decorations, supplies, rental equipment, etc.]

Equipment - 5] may fund the full cost of equipment rentals with a university faculty or staff member's oversight

Supplies - 451 may fund up to a maximum of $100 for event supplies that are necessary for the success of the program. May conzsider funding supplies with a longer useful life, if the
cost of the supply iz under $50 and does not require a large space for storage

Admizzion Tickets - AS] may fund up to $10 per Cal State LA student [i.e., movie tickets, museumns, galleries, sporting events)

Prizez and Gift Cards - AS| may fund up to $25 per perzon and no maore than $100 per event

Supply az much supporting documentation and information

Description (include prices)

ex. paint supplies [$25.00), paper plates [$4.50), etc.
Anza-Borrego Desert - Borrego Palm Canyon Group Camping Ground ($258.25 total)

Additional Supporting Documentation

Estimates and relevant invoices for the event(s)*

Screenshots of the items or provide links of every item vour RS0 iz requesting funds for

222cce2d-f4e4-44c8-af37-04eebba9abf5.pdf

Event Flier with the ASI Logo*

AS| logo can be found here: hitps: //azsicalstatela. org/about-us/

45377ec4-1663-4d1e-a5bd-b1350595129f.pdf

zi-studio-4 7/ asi-brand/student-club-organizations-logoz



https://calstatela.presence.io/media/field/019d8bdd-2d45-4d00-b315-024529652fdd.pdf
https://calstatela.presence.io/media/field/222cce2d-f4e4-44c8-af37-04ee6ba9abf5.pdf
https://calstatela.presence.io/media/field/45377ec4-1663-4d1e-a5bd-b1350595129f.pdf

Meeting Attendance
Attending the Finance Committee meeting during which the funding request iz congidered is HIGHLY ENCOURAGED but not required

Will you or someone from your RSO be attending the Finance Committee meeting?

Aftendance can be either in-person or on Zoom

Yes

Signature
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Event Registration

Palomar Mountain Camping Trip

Student Org Event Tiers and Deadlines

CSl has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event
registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate
space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND
that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full
details about each tier and the types of events to correspond please visit the Student Organization Handbook.

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling

2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,
film/tv screenings

3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require
general release waivers from participants

4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers

5. Tier 5 - Submitted at least 30 business days in advance: Events include those with the intent to serve alcohol and hosting
conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Event Information

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

wihat Organization/Department iz hosting the event?

Physics and Astronomy Club

Event Name

Palomar Mountain Camping Trip

Estimated Attendance

Flease describe the estimated attendance of participants for thiz event.

21

Event Description
Event description - Note that the information typed in the "about the event” field will be visible on


https://www.calstatela.edu/studentservices/student-organization-event-tiers

The Nest to all students.

About the event

The Physics and Astronomy Club (PAC) will going on its annual camping trip to Palomar Mountain State Park. PAC will participate
in hiking and stargazing while camping at Palomar Mountain.

Time & Location

Submitting this form DOES MOT reserve the space. Please visit the resources at the bottom of this form to subrmit the appropriate reservation request.

Eventsimeetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start DatefTime
04/01/2026 - 12:00 PM

End DatefTime
04/03/2026 - 12:00 PM

Even set up time

If no additional et up time iz needed use the event start time

NA

Event Tear-Down Time

It no additional clean up time iz needed uze the event end time

NA

What format will this event/meeting use?

Hybrid eventz and meetings are defined as a mikture of in-perzon events/meetings with a virtual component usually running simultaneouzly and with overlapping content and
interactive elements.

In-Person

Do participants need to RSVP?

Yes

How can participants RSVP for this event?

By invitation only

Where will your in-person event/meeting take place?

Off-Campus


http://learn.presence.io/en/articles/3126016-duplicating-events

Event/Meeting Virtual Link andfor In-Person Location

Palomar Mountain State Park

Venue Reservation Required

This form does not reserve your venue, you must do this after receiving the approved event registration through the
appropriate departments (see resources section for direct links).

Student Organization Officer and Advisor Contact Information
Only current organization officers can submit the Event Registration Form. Submitted forms will require Advisor approval prior to C51 approval.

Contact Person

Fleaze provide the name of the officer submitting this farm,

Officer Contact Phone Number

Contact Email

Provide the officer's email address.

Organization Advisor Emalil

Provide the advizor's Cal State LA email address.

Organization Advisor Name

Flease provide the name of the student organization advisor. v'our adwizor must be listed on The Mest on your roster az the advisor.

Collaborations

If thiz event iz a collaboration with either on or off campus organization, please describe in detail the nature of the collaboration.

Are you collaborating with either an on-campus or off-campus organization?

No

Event Details

Event Category

Fleasze select ALL of the categories above that best describes your event. Mote arganization meetings and tabling must also be registered.



Other

Please describe the "other” category for this event
Camping trip

Planhed Activities

Wil your event have any of the following activiies? The University's General Release will be required for certain activities.

None Apply

Will food be served at this event?

Food may be served at events so long as the appropriate approval is received via the Temporary Food Permit. The Food on Campus training module details how to obtain a
temporary food permit.

Off Campus Event

Movie/Show Screening

Will a moviefshow be shown at this event?

No

Marketing
Mo publicity may be distributed or posted online or in person until this form has been submitted and approved. Al publicity material must comply with University Administrative
Procedures 4P PO03 and AP POO7.

How do you plan on marketing this event?

Other

What other methods of marketing will your organization use?
PAC Discord channel

Who is invited to this event?

Student organization members

Will off-campus media be nofified about this event?

No

U-SU Student Organization Display Case
Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU.



Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution
Event Flyers must include: host organization name or logo and Event details (name, location, time — or where they can find updates)

Due to limited space in display cases, CSl and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics
will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting
the outlined requirements.

Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:
https://calstatela.presence.io/form/u-su-display-case-request

Tags

You may choose more than 1 tag. Tags are used to search events. QUTDOOR TRIP

Cover Image

Flease select an image that corezponds to wour event. Thiz will be the image vizgible on Presence. [t CAM be vour event flyer, but does not have to be.



Only organizations with approved exemptions may bank off campus. All others must bank through AS1L
ASI funding (new request for funds)

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-
student-organizations. For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-
343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience paricipation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)
Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Fleasze mark the most appropriate type of activity that coresponds with your event,

No Fundraising Activity

External Private Fundraising
External Private Fundraising
Sponsorship

Sponsorship

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?

No

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field


https://asicalstatela.org/services/clubs-and-organizations-funding

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes. This applies to the following types of previously held events and activities including but not limited to:

o Meetings

e Tabling

¢ Social events

e Recruitment events

o New membership intake events and processes

¢ Information tabling or organizational promotions

o Community service or philanthropic events

e Organization meetings (both officer meetings and general body meetings)
o Workshops, trainings, and speaker events

e Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Misconduct Prevention & Resources Trained (SMPRT) members to be in attendance of
the entire event. Additional guidelines can be found in the Student Organization Handbook.


http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf
http://www.calstatela.edu/studentservices/events-food-alcohol-and-campus-venues-alcohol

Anza Borrego Camping Trip

Items Quantity Price
Hospitality - Food $ 196.07
Camping Ground & Reservation Fees $ 258.25
Event Total $ 454.32

Requested Amount $ 454.32




715 P Street

Sacramento CA, 95814

Transaction Number: 8107730

Date: 03/25/2026 4:12 PM
Batch #: N/A
Register #: N/A
Cashier: N/A
I
Description Unit Price Qty Amount|

Web Reservations SALES RECEIPT

Unit: Anza-Borrego Desert SP - Borrego Palm Canyon Group (G1-G5) - Group Tent Campsite - Group 1
Stay: Wed 04/01/2026 - Fri 04/03/2026 (2 nights)

Classification: Regular

Comments: Web Bookings

Reservation Fees $8.25 1 $8.25
Group Tent Campsite 04/01/2026 2:00 PM - 04/03/2026 12:00 PM (Per 1 $125.00 2 $250.00
Days- Weekday Rate)
Subtotal $258.25
Sales Tax $0.00
Shopping Cart Total $258.25
Visa Tendered $258.25

Card: XXXXXXXXXXXX4579
Auth: 025415

For questions or complaints regarding the product or services you have purchased through the Reserve California

website, call (800) 444-7275, 8 a.m. to 6 p.m. daily.

Visit tylertech.com/mtd for license information and disclosures.
NIC Services, LLC dba Tyler Payments Services e 7701 College Boulevard, Overland Park, KS 66210 e (888) 853-0663
NIC Payment Solutions in Hawaii, New Jersey & Wisconsin
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https://mtd.egov.com/

Best seller

. $444 $1.48 ea 13.5¢/0z
",l Great Value Hamburger Buns, 11 oz, 8 Count

Subscribe

© Free 90-day returns

SNAP EBT eligible

Remove

Best seller

$444 $1.48 ea 13.5¢/02
Great Value Hot Dog Buns, White, 11 oz, 8 Count

Subscribe

© Free 90-day returns
SNAP EBT eligible

Remove

Best seller

$954 $4.77 ea 0.7¢/fl oz

Save for later

Save for later

- Great Value Purified Drinking Water, 16.9 fl oz Bottles, 40 Count Pack

e

- ad
TSN

=|. ¥ . £~ Count Per Pack: 40
e
e LBl

Subscribe

© Free 90-day returns

SNAP EBT eligible
§f Gift eligible: original packaging

Remove

Save for later


https://www.walmart.com/ip/seort/10450104
https://www.walmart.com/ip/seort/10450104
https://www.walmart.com/ip/seort/10450104
https://www.walmart.com/ip/seort/10450133
https://www.walmart.com/ip/seort/10450133
https://www.walmart.com/ip/seort/10450133
https://www.walmart.com/ip/seort/992524020
https://www.walmart.com/ip/seort/992524020
https://www.walmart.com/ip/seort/992524020

$71 82 $11.97 ea 49.9¢/0z
Gardein Ultimate Plant-Based Burger, Frozen Meat Alternative, 8 oz, 6 Count
Patties

Subscribe

© Free 90-day returns

SNAP EBT eligible
1§ Gift eligible: original packaging

Remove Save for later
$3328 $8.32 ea $9.46/1b
I w - Gardein Ultimate Plant-Based Bratwurst Saus'ge Links, Vegan, Frozen Meat
'IllﬁsTE —__ Alternative, 14 oz.
LINKS. §4
BERTWURSY _ s A Subscribe
© Free 90-day returns
SNAP EBT eligible
Remove Save for later

Best seller

$90090 $5.00 ea $8:62-¢a 3.5¢/1l 0z

You save $7.24
Dr Pepper Soda Pop, 12 fl oz, 12 Pack Cans
Count Per Pack: 12

Subscribe

© Free 90-day returns
SNAP EBT eligible

Remove Save for later


https://www.walmart.com/ip/seort/16136952992
https://www.walmart.com/ip/seort/16136952992
https://www.walmart.com/ip/seort/16136952992
https://www.walmart.com/ip/seort/1370350024
https://www.walmart.com/ip/seort/1370350024
https://www.walmart.com/ip/seort/1370350024
https://www.walmart.com/ip/seort/10452492
https://www.walmart.com/ip/seort/10452492
https://www.walmart.com/ip/seort/10452492

Best seller

e $4 188 $5.94 ea 41¢/02
Doritzs Doritos Nacho Cheese Tortilla Snack Chips,Party Size, 14.5 Ounce Bag
-v/'

Subscribe

© Free 90-day returns

SNAP EBT eligible
§f Gift eligible: original packaging

Remove Save for later

Best seller

C $4 388 $6.94 ca24.1¢/02
"“'“ Sl il HONEY MAID Graham Crackers, Lunch Snacks, Party Size, 28.8 oz
Flavor: Original

Multipack Quantity: 1

Subscribe

© Free 90-day returns

SNAP EBT eligible
1F Gift eligible: original packaging

Remove Save for later

$1 1 96 §1.65/02

(2 pack) Lindt CLASSIC RECIPE OatMilk Non-Dairy Chocolate Candy Bar, 3.5
oz, Bar

Multipack Quantity: 2

Shop similar for pickup
© Free 90-day returns

SNAP EBT eligible
§F Cift eligible: original packaging

Remove Save for later


https://www.walmart.com/ip/seort/433078517
https://www.walmart.com/ip/seort/433078517
https://www.walmart.com/ip/seort/433078517
https://www.walmart.com/ip/seort/5054002376
https://www.walmart.com/ip/seort/5054002376
https://www.walmart.com/ip/seort/5054002376
https://www.walmart.com/ip/seort/14860550112
https://www.walmart.com/ip/seort/14860550112
https://www.walmart.com/ip/seort/14860550112
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